Examination Procedures

3rd December, 1999

This examination will be held in Lecture theatres K3.09 and K3.21

If you are supervising, you should be Level 3 K block at 9.15am

It will commence at 9.30am.  Late arrivals are not to be given extra time unless there is some pressing reason for late arrival.

As students arrive they should be directed to either one of the two rooms and we will balance out the numbers by directing students as necessary.

Each student is to sit 4 seats apart from other students and there is to be a 2 row gap between each group of students. You will need to announce this and make alterations as necessary.

Students should be seated and have the examination paper and an examination booklet distributed to them prior to this time.

There will be 10 minutes reading time (no writing) from 9.30am to 9.40am, and then they are to be notified that writing can commence.

The examination is 2 hours duration and 20 minutes prior to completion they are to be advised that they have 20 minutes left.  (11.20am).  They are to be told after a further 10 minutes that they have 10 minutes left, then 5 minutes.

At the 2 hour mark (11.40am) they are to be instructed to stop writing, to put the examination paper inside the examination booklet, and to pass them either to the left or right so that Supervisors can collect them from the main aisles.

When all the papers are collected, the students can leave the examination room.

Students are permitted to take their carry bags with them in the rows or alternatively to put them at the front of the rooms.

Mobile phones are to be turned OFF.

Students who want to use the toilets must be permitted to do so, but make sure that there is no conversation with any other student outside the examination room.   

I will collect all completed and surplus materials at the end of the examination from the examination rooms.

This examination will be held in Lecture theatre K3.09. If you are supervising you should be in K3.09 at 1.15pm.

It will commence at 1.30pm. Late arrivals are not to be given extra time unless there is some pressing reason for late arrival.

Each student is to sit 4 seats apart from other students and there is to be a 2 row gap between each group of students. You will need to announce this and make alterations as necessary.

Students should be seated and have the examination paper and an examination booklet distributed to them prior to this time.

There will be 10 minutes reading time (no writing) from 1.30pm to 1.40pm, and then they are to be notified that writing can commence.

The examination is 2 hours duration and 20 minutes prior to completion they are to be advised that they have 20 minutes left.  (3.20pm).  They are to be told after a further 10 minutes that they have 10 minutes left, then 5 minutes.

At the 2 hour mark (3.40pm) they are to be instructed to stop writing, to put the examination paper inside the examination booklet, and to pass them either to the left or right so that Supervisors can collect them from the main aisles.

When all the papers are collected, the students can leave the examination room.

Students are permitted to take their carry bags with them in the rows or alternatively to put them at the front of the rooms.

Mobile phones are to be turned OFF.

Students who want to use the toilets must be permitted to do so, but make sure that there is no conversation with any other student outside the examination room.   

I will collect all completed and surplus materials at the end of the examination from the examination room.

